Administrative and
comercial documentation

We start with
SESSION 1:
ADMINISTRATIVE AND COMMERCIAL DOCUMENTATION
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in which we learn
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WORK UNIT 6

CORPORATE DOCUMENTS

We continue with

SESSION 2:
VOICE MAIL MESSAGES

in which we learn
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What to say
(voice mail messages)
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you need
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in which we learn
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[ Reading [Listening

j [S;eakingj ?Writingj

: 1. Don't forget take the
, ONLINE FINAL EXAM and

I 2. Hand in the FINAL TASKS

: (Writing/Reading/Listening/Speaking Skills)
| to evaluation procces.
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‘ Good luck and welcome!
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